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AN ORDINANCE AMENDING CHAPTER 6 “ALCOHOLIC BEVERAGE 

ESTABLISHMENTS” OF THE VILLAGE MUNICIPAL CODE OF THE VILLAGE OF 

SAUK VILLAGE, COOK AND WILL COUNTIES, ILLINOIS  

(LIQUOR LICENSES) 

_______________________________________________________________________________ 

 

WHEREAS, the Village of Sauk Village, Cook and Will Counties, Illinois (the 
“Village”) is a duly organized and existing municipal corporation created under the provisions of 
the laws of the State of Illinois and under the provisions of the Illinois Municipal Code, as from 
time to time supplemented and amended; and 

 

WHEREAS, the President and Board of Trustees of the Village of Sauk Village (the 
“Corporate Authorities”) regulate the number of liquor licenses that are available for the sale and 
distribution of alcoholic beverages within the Village; and 

 

WHEREAS, the Corporate Authorities may from time to time amend the text of the 
Village Code in order to ensure it contains the total number of liquor licenses authorized by the 
Village; and 

 
WHEREAS, the Corporate Authorities find that it is in the best interests of the health, 

safety and welfare of its citizenry to amend the number of liquor licenses available of the 
Village.   

 
NOW, THEREFORE, BE IT ORDAINED BY THE MAYOR AND BOARD OF 

TRUSTEES OF THE VILLAGE OF SAUK VILLAGE, COOK AND WILL COUNTIES, 

AS FOLLOWS: 
 

SECTION ONE: That the above recitals are found to be true and correct and are hereby 

incorporated herein and made a part hereof, as if fully set forth in its entirety. 

SECTION TWO: Section 6-25 “License Classifications and Fees” of Article II “Licenses” of 

Chapter 6 “Alcoholic Beverage Establishments” of the Municipal Code of the Village of Sauk 

Village is hereby amended by deleting the following stricken language and adding the underlined 

language to read, as follows: 

(1) Class A licenses, set forth below, which shall authorize the retail sale on the premises specified 
of alcoholic liquor for consumption on the premises. The semiannual fee for such license shall be 
$500.00.  
 

a.  Class A-1 license shall authorize the retail sale on the premises specified of 
alcoholic liquor for consumption on the premises and shall authorize the holding of 
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entertainment consisting of live music only three days of each week, such days to be 
specified at time application for license is made. The semiannual fee for such license 
shall be $600.00.  
 
b.  Class A-2 licenses shall authorize the retail sale on the premises specified of 
alcoholic liquor for consumption on the premises. The semiannual fee for such license 
shall be $600.00.  
 
c.  Class A-3 licenses shall authorize the retail sale on the premises specified of 
alcoholic liquor for consumption on the premises and shall authorize the holding of 
entertainment consisting of live music and vocalist only three days of each week, such 
days to be specified at time application is made. The semiannual fee for such license 
shall be $700.00.  
 
d. Class A-4 licenses shall authorize the retail sale on the premises specified of 
alcoholic liquor for consumption on the premises and shall authorize the holding of 
entertainment consisting of live music and vocalist on six days each week, such days to 
be specified at the time application is made. The semiannual fee for such license shall 
be $800.00.  
 
e. Class A-5 licenses shall authorize the retail sale on the premises specified of 
alcoholic liquor for consumption on the premises, and shall authorize the holding of 
entertainment, consisting of live music and vocalist only, three days of each week, such 
days to be specified at time application is made. The semiannual fee for such license 
shall be $1,000.00.  
 
f. A Class A, Class A-1, Class A-2, or Class A-3 or Class A-4 license shall allow the 
holder thereof to sell cigars, tobacco, cigarettes, soft drinks, confections, ice cream and 
food when such food is consumed on the premises after securing the necessary licenses 
and/or permits for the sale of such products, if such licenses and/or permits are 
required. 
 

(2)  Class B licenses. 
a. Class B licenses shall authorize the retail sale of alcoholic liquor, but not for 
consumption on the premises where sold. The semiannual fee for such license shall be 
$400.00.  
 
b. Class B-1 licenses shall authorize the retail sale of beer and wine but not for 
consumption on the premises where sold. The semiannual fee for such license shall be 
$400.00.  
 

(3)  Class C licenses. 
a. Class C licenses shall authorize the retail sale of alcoholic liquor on the premises of 
the club specified for consumption on the premises only.  
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b. The semiannual fee for such license shall be computed for each such license at the 
rate of $0.50 for each person who is a member of the club on the date of application for 
a Class C license, or for a renewal thereof, but shall be semiannually not less than 
$50.00.  
 

(4)  Class R-1 licenses shall authorize the retail sale of beer, wine and alcoholic liquor for 
consumption on restaurant premises in conjunction with the serving of meals. The semiannual 
license fee for such premises shall be $300.00. Nothing herein contained shall excuse a holder of 
such R-1 license from securing any other license or permit, or the payment of the fee thereof, 
required by statute or ordinance.  
 
(5) Class R-2 licenses shall authorize the retail sale of beer and wine for consumption on restaurant 
premises in conjunction with the serving of meals. The semiannual license fee for such premises 
shall be $200.00. Nothing herein contained shall excuse a holder of such R-2 license from securing 
any other license or permit, or the payment of the fee thereof, required by statute or ordinance.  
 
(6) Class R-3 licenses shall authorize the retail sale of beer and wine for consumption on restaurant 
premises in conjunction with the serving of meals. The semiannual license fee for such premises 
shall be $200.00. Nothing herein shall excuse the holder of such R-3 license from securing any 
other license or permit, or the payment of the fees thereof, required by statute or ordinance. 
 
(7)  Class O-1 licenses. 
 
 a  .Class O-1 licenses shall authorize the sale of alcoholic liquor in an enclosed outdoor 
 area. To qualify for an O-1 license, the applicant must hold a current valid liquor license, as 
 such licenses are classified in this section. Class O-1 licenses shall comply with the 
 provisions of this section.  
 

b.  An applicant for a Class O-1 liquor license shall apply for the license on a form 
provided by the village from the office of the liquor commission. The liquor commission 
shall notify the board of trustees of the receipt of the application and transmit a copy of the 
application and other pertinent information to the board of trustees. The liquor 
commissioner shall schedule a public hearing before the board of trustees after proper legal 
notice has been given as provided herein. The applicant shall be required, not less than 
seven days before the hearing, to notify property owners of said hearing who are located 
within 250 feet in each direction of the proposed establishment, provided that the number 
of feet occupied by all public roads, streets, alleys and other public ways shall be excluded 
in computing the 250 feet requirement. Service of the notice shall be either in person or by 
registered or certified mail, return receipt requested. Property owners shall be those persons 
recorded with the county recorder of deeds or the county registrar of titles, or appearing on 
the authentic tax records of the county treasurer. As part of the application, the petitioner 
must provide basic information with respect to fencing and lighting and, at minimum, 
provide the following:  
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 1. A sketch clearly delineating the area to be fenced. The fence must be a minimum 
of six feet high, of solid board construction and meet all other requirements of the 
village's fence ordinance.  

 2. If the area of the proposed establishment is to have lighting, the petitioner must 
submit proof that the light will not extend outside of the fenced area and disturb 
adjacent property owners.  

 
c. The establishment must also comply with the following restrictions: 

 
1. The noise decibel level outside of the fenced area shall not exceed 85 decibels 
DBA within three feet of the fence.  
 
2. The outdoor area shall be closed to the public no later than 10:00 p.m. 
 

d. The license fee for an O-1 liquor license shall be $200.00 per licensing period. The 
license period shall be from May 1 through October 31 each year. 

 
SECTION THREE: Section 6-33 “Consumption on premises without specified license or special 

use permit.” of Article II “Licenses” of Chapter 6 “Alcoholic Beverage Establishments” of the 
Municipal Code of the Village of Sauk Village is hereby amended by deleting the stricken language 
to read, as follows: 
 
It shall be unlawful for anyone not having a Class A, A-1, A-2, A-3, C, R-1 or R-3 license or 
special use permit to sell or offer for sale any alcoholic liquor for consumption on the premises 
where sold, or to permit the same to be consumed on the premises where sold. 
 
 
SECTION FOUR: Section 6-62 “Closing Hours” of Article III “Standards” of Chapter 6 
“Alcoholic Beverage Establishments” of the Municipal Code of the Village of Sauk Village are 
hereby amended by deleting the stricken language and adding the underlined language to read, as 
follows: 
 
(a) It shall be unlawful for holders of Class A or A-1 liquor licenses to sell or offer for sale at retail 
any alcoholic liquor between the hours of 1:00 a.m. and 6:00 a.m. of any day, except that on Friday 
and Saturday nights alcoholic liquor may be sold upon duly licensed premises until 3:00 a.m. the 
following morning; such premises shall not reopen before 12:00 noon on Sundays.  
 
(b) It shall be unlawful for the holders of Class A-2 and A-3 licenses to sell or offer for sale at 
retail any alcoholic liquor between the hours of 21:00 a.m. and 6:00 a.m. of any day, except that on 
Friday and Saturday nights alcoholic liquor may be sold upon duly licensed premises until 42:00 
a.m. the following morning; such premises shall not reopen before 12:00 noon on Sundays.  
 
(c) It shall be unlawful for the holder of a Class A-5 license to sell or offer for sale at retail any 
alcoholic liquor between the hours of 4:00 a.m. and 6:00 a.m. of any day, except that on Sundays, 
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it shall be unlawful for the holder of a Class A-5 license to sell or offer for sale at retail any 
alcoholic liquor between the hours of 4:00 a.m. and 12:00 noon.  
 
(i) The owner and employees of Class A, Class A-1, Class A-2, and Class A-3 licensed 
establishments shall vacate the licensed premises no later than 15 minutes after the established 
closing hours. Any provision for the cleaning of the premises during the hours which the premises 
are closed must be previously arranged with the liquor commission.  
 
(j) Holders of Class A, Class A-1, Class A-2, and Class A-3 and Class A-5 licenses may remain 
open from New Year's Eve until 4:00 a.m. on New Year's Day, with written permission from the 
Liquor Commissioner.  
 
(k) Holders of Class A, Class A-1, Class A-2, Class A-3 and Class C licenses shall close at 6:00 
p.m. on Christmas Eve.  
 
SECTION FIVE: Article II “Licenses” of Chapter 6 “Alcoholic Beverage Establishments” of 
the Municipal Code of the Village of Sauk Village is hereby amended by adding the following new 
section to read, as follows: 
 
Sec. 6-35 Fees for Licenses. 

 
The fees for alcoholic liquor licenses shall be as follows: 
 
Class A-2: $900.00 semi-annually 
Class A-3: $1,000.00 semi-annually 
Class B: $700.00 semi-annually 
Class B-1: $700.00 semi-annually 
Class C: $0.50 per member semi-annually 
Class R-1: $600.00 semi-annually 
Class R-2: $500.00 semi-annually 
Class R-3: $500.00 semi-annually 
Class O: $500.00 annually  
 
SECTION SIX: In Section Four of this Ordinance, the amendment amending Subsection 6-
62(b) will become effective on July 1, 2014 at 12:00 a.m.  All other Sections and subsections of 
Section Four contained in this Ordinance shall go into effect in accordance with Section Nine of 
this Ordinance.  
 
SECTION SEVEN: If any section, paragraph, clause or provision of this ordinance shall be held 
invalid, the invalidity thereof shall not affect any of the other provisions of this ordinance. 
 
SECTION EIGHT: All ordinances or parts of ordinances in conflict with the provisions of this 
ordinance are hereby repealed insofar as they conflict herewith. 
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SECTION NINE: This ordinance shall be in full force and effect immediately after its passage 
and publication as required by law. 
 

 
(Intentionally left blank)
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ADOPTED this 25th day of February 2014, pursuant to a roll call as follows: 
 

  

YES 

 

NO 

 

ABSENT 

 

PRESENT 

 

Burgess x    

Morden x    

Myers x    

Poskin x    

Washington x    

Williams x    

     

(Mayor Hanks)     

 
TOTAL 

6    

 
 
APPROVED by the Mayor on February 25, 2014. 
 
  

 
       
David Hanks, Mayor 

  
  
  
ATTEST: 
 
 
 
      
Debra L. Williams, Village Clerk 
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AN ORDINANCE AMENDING CHAPTER 6 “ALCOHOLIC BEVERAGE 

ESTABLISHMENTS” OF THE VILLAGE MUNICIPAL CODE OF THE VILLAGE OF 

SAUK VILLAGE, COOK AND WILL COUNTIES, ILLINOIS  

(NUMBER OF LIQUOR LICENSES) 

_______________________________________________________________________________ 

 

WHEREAS, the Village of Sauk Village, Cook and Will Counties, Illinois (the 
“Village”) is a duly organized and existing municipal corporation created under the provisions of 
the laws of the State of Illinois and under the provisions of the Illinois Municipal Code, as from 
time to time supplemented and amended; and 

 

WHEREAS, the Mayor and Board of Trustees of the Village of Sauk Village (the 
“Corporate Authorities”) regulate the number of liquor licenses that are available for the sale and 
distribution of alcoholic beverages within the Village; and 

 

WHEREAS, the Corporate Authorities may from time to time amend the text of the 
Village Code in order to ensure it contains the total number of liquor licenses authorized by the 
Village; and 

 
WHEREAS, the Corporate Authorities find that it is in the best interests of the health, 

safety and welfare of its citizenry to amend the number of liquor licenses available of the 
Village.   

 
NOW, THEREFORE, BE IT ORDAINED BY THE PRESIDENT AND BOARD OF 

TRUSTEES OF THE VILLAGE OF SAUK VILLAGE, COOK AND WILL COUNTIES, 

AS FOLLOWS: 
 

SECTION ONE: That the above recitals are found to be true and correct and are hereby 

incorporated herein and made a part hereof, as if fully set forth in its entirety. 

SECTION TWO: Section 6-30 “Number of Licenses” of Article II “Licenses” of Chapter 6 “Alcoholic 

Beverage Establishments” of the Municipal Code of the Village of Sauk Village is hereby amended by 

deleting the stricken language and adding the underlined language to read, as follows: 

Sec. 6-30. Number of licenses. 

 

(a) There shall be issued in the village no more than: 
 (1) Three Two licenses among Class A, Class A-1, Class A-2 and Class A-3 and Class 
 A-5; 
 (2) One Class A-5 license; 
 (2) Four Three Class B licenses; 
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 (3) Four One Class B-1 licenses; 
 (4) Two Zero Class R-1 licenses; 
 (5) One Class R-2 license; and 
 (6) One Zero Class R-3 license. 
 (7) Zero Class O license 
 
(b) Class C licenses and special use permits shall be issued as requested upon compliance with all 
provisions of this chapter. 
 
(c) Whenever a license previously issued under this chapter is revoked, surrendered, nonrenewed 
or terminated by dormancy as herein provided in this chapter, the maximum number of licenses in 
the class of the license which is revoked, surrendered, nonrenewed or terminated by dormancy as 
set forth in subsection (a) of this section shall be automatically and immediately reduced by one. 
 
 
SECTION THREE: If any section, paragraph, clause or provision of this ordinance shall be held 
invalid, the invalidity thereof shall not affect any of the other provisions of this ordinance. 
 
SECTION FOUR: All ordinances or parts of ordinances in conflict with the provisions of this 
ordinance are hereby repealed insofar as they conflict herewith. 
 

SECTION FIVE: This ordinance shall be in full force and effect immediately after its passage 
and publication as required by law. 
 

 
(Intentionally left blank) 
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ADOPTED this 25th day of February 2014, pursuant to a roll call as follows: 
 

  

YES 

 

NO 

 

ABSENT 

 

PRESENT 

 

Burgess x    

Morden x    

Myers x    

Poskin x    

Washington x    

Williams x    

     

(Mayor Hanks)     

 
TOTAL 

6 0   

 
 
APPROVED by the President on February 25, 2014. 
 
  

 
       
David Hanks, Mayor 

  
  
  
ATTEST: 
 
 
 
      
Debra L. Williams, Village Clerk 
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ORDINANCE NO. # 14-006 
 

AN ORDINANCE ADOPTING A SOCIAL MEDIA POLICY FOR THE VILLAGE OF 

SAUK VILLAGE 

 
WHEREAS, the Village of Sauk Village, Counties of Cook and Will, State of Illinois 

(the “Village”) is a duly organized and existing municipality and unit of local government 

created under the provisions of the laws of the State of Illinois, and is operating under the 

provisions of the Illinois Municipal Code, and all laws amendatory thereof and supplementary 

thereto, with full powers to enact ordinances and adopt resolutions for the benefit of the residents 

of the Village; and 

WHEREAS, the Village President (the “President”) and Board of Trustees of the Village 

(the Village Board and together with the President the “Corporate Authorities”) are committed to 

adopting employment policies necessary to ensure the efficient operation of the Village; and 

WHEREAS, in connection with the foregoing, the Corporate Authorities have determined 

that it is necessary, advisable and in the best interests of the Village to establish guidelines for 

Village employees’ use of social media; and 

WHEREAS, such guidelines are designed to assist Village employees in using social 

media in a manner that does not compromise the Village’s ability to provide governmental 

services to Village residents; and 

WHEREAS, in connection with the foregoing, the Corporate Authorities have determined 

that it is necessary and in the best interests of the Village to adopt a social media policy (the 

“Policy”), a copy of which is attached hereto and incorporated herein as Exhibit A. 
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NOW, THEREFORE, BE IT ORDAINED by the President and the Board of Trustees 

of the Village of Sauk Village, Counties of Cook and Will, and the State of Illinois, as follows: 

ARTICLE I. 

IN GENERAL 

 
Section 1: Incorporation Clause. 

The Corporate Authorities hereby find that all of the recitals hereinbefore stated as contained in 

the preambles to this Ordinance are full, true, and correct and do hereby, by reference, 

incorporate and make them part of this Ordinance as legislative findings. 

Section 2: Purpose. 

The purpose of this Ordinance is to adopt the Policy to establish guidelines for using social 

media in a manner that does not compromise the Village’s ability to provide governmental 

services to Village residents, to authorize the President or his designee to take such steps as are 

necessary to carry out the intent of this Ordinance, and to ratify any actions previously taken that 

are consistent with the intent of this Ordinance. 

ARTICLE II. 

AUTHORIZATION 

 
Section 3: Authorization. 

That the Village Board hereby authorizes and directs the adoption of the Policy set forth on 

Exhibit A, with such modifications thereto as shall be approved by the President and the Village 

Attorney.  To ensure that the Policy remains current and effective, the Village Board authorizes 

the President or his designee to make revisions to the Policy from time-to-time as needed.  The 

Policy supersedes any previously adopted policies regarding social media use.  The Village 

Board further authorizes the President or his designee to execute any and all documentation that 
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may be necessary to carry out the intent of this Ordinance.  The officers, employees, and/or 

agents of the Village shall take all action necessary or reasonably required by the Village to carry 

out, give effect to and consummate the intent of this Ordinance.  Any and all actions previously 

performed in connection with carrying out and consummating the intent of this Ordinance are 

hereby authorized, approved, and ratified by this reference. 

ARTICLE III. 

HEADINGS, SAVINGS CLAUSES, PUBLICATION, EFFECTIVE DATE 

 
Section 4: Headings. 

The headings of the articles, sections, paragraphs, and subparagraphs of this Ordinance are 

inserted solely for convenience of reference and form no substantive part of this Ordinance nor 

should they be used in any interpretation or construction of any substantive provision of this 

Ordinance. 

Section 5: Severability. 

The provisions of this Ordinance are hereby declared to be severable and should any provision of 

this Ordinance be determined to be in conflict with any law, statute, or regulation by a court of 

competent jurisdiction, said provision shall be excluded and deemed inoperative, unenforceable, 

and as though not provided for herein, and all other provisions shall remain unaffected, 

unimpaired, valid, and in full force and effect. 

Section 6: Superseder. 

All code provisions, ordinances, resolutions, rules, and orders, or parts thereof, in conflict 

herewith are, to the extent of such conflict, hereby superseded. 
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Section 7: Publication. 

A full, true, and complete copy of this Ordinance shall be published in pamphlet form or in a 

newspaper published and of general circulation within the Village as provided by the Illinois 

Municipal Code, as amended. 

Section 8: Effective Date. 

This Ordinance shall be effective and in full force immediately upon passage and approval. 

 
 
 
 
 
 

[Intentionally left blank]
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ADOPTED this 25th day of February  2013, pursuant to a roll call as follows 

  
YES 

 
NO 

 
ABSENT 

 
PRESENT 

Burgess  x   

Morden x    

Myers x    

Poskin x    

Washington x    

Williams x    

     

Mayor Hanks     

 
TOTAL 

5 1   

 
APPROVED by the Mayor on February 25, 2014. 
 
 
                                                                                
       David Hanks, Mayor 
ATTEST: 
 
 
       
Debra L. Williams, Village Clerk 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
STATE OF ILLINOIS   ) 
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      ) SS 
COUNTIES OF COOK AND WILL  ) 
 
 

CERTIFICATION 

 
 I, Debra L. Williams, do hereby certify that I am the duly qualified and elected Clerk of 
the Village of Sauk Village, Cook and Will Counties, Illinois, and that as such Clerk I do have 
charge of and custody of the books and records of the Village of Sauk Village, Cook and Will 
Counties, Illinois. 
 
 I do hereby further certify that the foregoing is a full, true and correct copy of Ordinance 
No. 14-006, “AN ORDINANCE ADOPTING A SOCIAL MEDIA POLICY FOR THE 
VILLAGE OF SAUK VILLAGE,” adopted and approved by the Mayor and Board of Trustees 
of the Village of Sauk Village, Illinois on February 25, 2014. 
 
 IN WITNESS WHEREOF, I have hereunto affixed my hand and the Corporate Seal of 
the Village of Sauk Village, Cook and Will Counties, Illinois this  25th day of  February, 2014. 
 
 
 
                                                                                     
        Debra L. Williams 
        Village Clerk 
        Village of Sauk Village 
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Social Media Policy 

 

At the Village of Sauk Village we understand that social media can be a fun and rewarding way 
to share your life and opinions with family, friends, and co-workers around the world.  However, 
use of social media also presents certain risks and carries with it certain responsibilities.  To 
assist you in making responsible decisions about your use of social media, we have established 
these guidelines for appropriate use of social media. 
 
This policy applies to all employees who work for the Village of Sauk Village. 
 
GUIDELINES 

 

In the rapidly expanding world of electronic communications, “social media” can mean many 
things.  “Social media” includes all means of communicating or posting information or content 
of any sort on the Internet, including to your own or someone else’s web log or blog, journal or 
diary, personal web site, social networking or affinity web site, web bulletin board or a chat 
room, whether or not employed or affiliated with the Village of Sauk Village, as well as any 
other form of electronic communication. 
 
Ultimately, you are solely responsible for what you post online.  Before creating online content, 
consider some of the risks and rewards that are involved.  Keep in mind that any of your conduct 
that adversely affects your job performance, the performance of fellow employees or otherwise 
adversely affects members, customers, suppliers, people who work on behalf of the Village of 
Sauk Village or the Village of Sauk Village’s legitimate business interests may result in 
disciplinary action up to and including termination. 
 
Know and follow the rules 

 

Carefully read these guidelines, as well as all other Village of Sauk Village written employment 
policies, procedures, notices, memoranda and manuals, and ensure your postings are consistent 
with these policies.  Inappropriate postings that may include discriminatory remarks, harassment, 
and threats of violence or similar inappropriate or unlawful conduct will not be tolerated and 
may subject you to disciplinary action up to and including termination. 
 
Be respectful 

 

Always be fair and courteous to fellow employees, customers, members, suppliers or people who 
work on behalf of the Village of Sauk Village.  Also, keep in mind that you are more likely to 
resolve work-related complaints by speaking directly with your co-workers or by utilizing our 
Open Door Policy than by posting complaints to a social media outlet.  Nevertheless, if you 
decide to post complaints or criticism, avoid using statements, photographs, video or audio that 
reasonably could be viewed as malicious, obscene, threatening, or intimidating, that disparage 
customers, members, or employees or suppliers, or that might constitute harassment by bullying.  
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Examples of such conduct might include offensive posts meant to intentionally harm someone’s 
reputation or posts that could contribute to a hostile work environment on the basis of race, sex, 
disability, religion or any other status protected by law or company policy. 
 
Be honest and accurate 

 

Make sure you are always honest and accurate when posting information and if you make a 
mistake, correct it quickly.  Be open about any previous posts you have altered.  Remember that 
the Internet archives almost everything; therefore, even deleted postings can be searched.  Never 
post any information or rumors that you know to be false about the Village of Sauk Village, 
fellow employees, members, customers, suppliers, or people working on behalf of the Village of 
Sauk Village. 
 
Post only appropriate and respectful content 

 

• Maintain the confidentiality of private or confidential information of the Village of Sauk 
Village and any other agency that the Village of Sauk Village represents.  Do not post 
internal reports, policies, procedures or other internal business-related confidential 
communications. 

• Do not create a link from your blog, website or other social networking site to a Village 
of Sauk Village website without identifying yourself as a Village of Sauk Village 
employee. 

• Express only your personal opinions.  Never represent yourself as a spokesperson for the 
Village of Sauk Village.  If the Village of Sauk Village is a subject of the content you are 
creating, be clear and open about the fact that you are an employee and make it clear that 
your views do not represent those of the Village of Sauk Village, fellow employees, 
members, customers, suppliers or people working on behalf of the Village of Sauk 
Village.  If you do publish a blog or post online related to the work you do or subjects 
employed with the Village of Sauk Village, make it clear that you are not speaking on 
behalf of the Village of Sauk Village.  It is best to include a disclaimer such as, “The 
postings on this site are my own and do not necessarily reflect the view of the Village of 
Sauk Village.” 

 
Using social media at work 

 

Refrain from using social media while on work time or on equipment provided by the Village of 
Sauk Village, unless it is work-related as authorized by your manager or consistent with the 
Village’s Equipment Policy.  Do not use your Village of Sauk Village issued email addresses to 
register on social networks, blogs or other online tools utilized for personal use. 
 
 

 

Retaliation is prohibited 
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The Village of Sauk Village prohibits taking negative action against any employee for reporting 
a possible deviation from this Policy or for cooperating in an investigation.  Any employee who 
retaliates against another employee for reporting a possible deviation from this Policy or for 
cooperating in an investigation will be subject to disciplinary action, up to and including 
termination. 
 
Media contacts 

 

Employees should not speak to the media on the Village of Sauk Village’s behalf without 
contacting the appropriate Department Head or Village Administrator.  All media inquiries 
should be directed to them. 
 
For more information 

 

If you have questions or need further guidance, please contact your Department Head, Village 
Administrator or the Human Resource Director. 
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