
            JOB DESCRIPTION 

 

                                                                 VILLAGE of SAUK VILLAGE, Illinois                          

                                                                                    POLICE CHIEF 

 

DEFINITION: 

Under administrative and ordinance direction, plans, organizes, and provides administrative directions 
for comprehensive police services, security and law enforcement programs; provides professional 
assistance to the mayor, trustees and village administrative staff; fosters cooperative working 
relationships with other departments, intergovernmental, regulatory and other agencies, various public 
and private groups, and the public citizenry served; performs related work as required. 

Characteristics: 

The police chief oversees and directs the activities of the police department for the Village of Sauk 
Village, Illinois and other municipalities in certain mutual aid agreements. Responsibilities include 
strategic planning for use of resources, coordinating the activities of the department personnel with 
other local departments and ensuring that the services provided and development plans are of the 
highest quality. The chief is accountable for accomplishing departmental planning and operational goals 
and objectives and for furthering village goals and objectives within general policy guidelines. 
Assignments allow for a high degree of administration discretion in their execution. 

Examples of Key Duties: (Duties are illustrative and not all inclusive) 

      . Develops goals and directs their implementation, objectives, policies, procedures, and work 
standards for the department; prepares and administers the department budget. 

      . Plans, assigns, administers, reviews and evaluates the work of sworn and non-sworn personnel 
through subordinate level of supervision. 

      .  Provides for the selection, training, professional development and work evaluation of department 
staff; authorizes discipline as required; provides policy guidance and interpretation to staff; ensures that 
laws, ordinances and policies are consistently enforced. 

      . Contributes to the overall quality of the department’s services by developing, implementing 
evaluating policies and procedures that meet legal requirements and village needs.  

      . Oversee the village police functions including community- oriented police functions, patrol, crime 
prevention, investigation, traffic enforcement, school services, dispatch and records. 

      . Directs the investigation of major crimes in coordination with other agencies; assist the village 
attorney and states attorney in the preparation of cases. 

      . Prepares, recommends and implements strategic plans to meet the village’s current and long term 
need 



       . Confers and represents the department and the village with elected members of village, local law 
enforcement agencies, other governmental agencies and various public and private organizations. 

      . Works closely with the Mayor and board, Village Manager/Public Safety Director, other village 
departments, various public and private organizations and citizen groups in developing programs and 
implement projects to maximize police services. 

      . Prioritize and allocates available resources, reviews and evaluates programs and service delivery, 
makes recommendations for improvement and ensures maximum effective service delivery. 

      . Prepares and directs the presentation of a variety of written correspondence, reports, bids and 
requests for proposals, contracts, procedures, ordinances and other written materials. 

      . Maintains and directs the maintenance of working and official files; and fleet management. 

      . Monitors changes in the law, court decisions, regulations and technology that may affect 
departmental operations, implements policy, procedures and operational changes as required. 

      . Performs other duties of a similar nature or level. 

QUALIFICATIONS: 

Candidates must have a minimum of a Bachelor’s degree and 5 years supervisory experience in law 
enforcement at the level of sergeant or above; or equivalent combination of education and experience 
in the field. 

      .Be a certified law enforcement officer in the State of Illinois or be able to and obtain certification 
within six months of appointment. 

      .  Possess a valid driver’s license. 

      .  Successfully pass a criminal background check. 

 

Physical Requirements and working conditions:  

Must possess mobility to work in a standard office setting; strength and mobility to operate a motor 
vehicle and take command at an incident or emergency scene; strength and stamina to carry 25 pounds; 
vison to observe emergency scenes and investigations and to read printed materials and a computer 
screen; and hearing and speech to communicate in person, before groups and over the telephone 
and/or radio. 

Attend meetings with at various sites within and away from the village. Must be willing to work 
extended shifts or be called back in emergencies situations and work with exposure to difficult 
circumstances, including exposure to dangerous situations, hazardous materials and all weather 
conditions.       

 

 



       

 

 


